Title
name
xxxx@bournemouth.ac.uk 

Direct line +44 (0) 1202 96xxxx
Ref:

Date:

«Title» «Forename» «Surname»
«Home_Address»
«Home_Postcode»
Dear «Forename»,

Outcome of Transfer Decision
I understand that you have requested an internal transfer of your studies from one BU programme to another.

You should be aware that should the transfer request be approved, the assessment records of those units which will be recognised in the new programme will be transferred into the receiving programme. This will include the transfer of your mark profile and any penalties associated with relevant reassessments and/or repeat units. 
(Delete if not applicable) As part of transferring from one degree programme to another, you should be aware that you will be required to undertake the following additional learning requirements […] and there will be the following financial implications […].  
If your transfer of studies includes a change of attendance from full time to part time you should be aware that you will no longer be exempt from Council Tax.

Should you not be satisfied with the outcome of your transfer application please do not hesitate to contact me.

Yours sincerely,

Programme Leader/Programme Administrator
