
 
 

Aide-mémoire for Panel meetings  
 

 

 
Meeting with Students 
 
These meetings provide an opportunity not only to hear the direct views of the students present, but 
also to establish more generally whether there are effective arrangements for student feedback and 
representation.  The Chair will normally introduce the panel members and provide a brief summary of 
the review method and the purpose of the meeting. 
 
1. General matters in relation to quality and standards 

 How are student views sought? 

 Are students represented on committees?  If so, what is their role? 

 Are student views influential?  Can they provide examples? 

 Did students make a contribution to the changes made to the programme(s)? 
 
2. The curriculum and intended learning outcomes 

 Are students made aware of the intended learning outcomes? 

 Does the curricular content encourage the development of knowledge and skills? 

 Do students acknowledge that curricula content is relevant to further study and prospective 
employment? 

 Are timetables and workloads appropriate? 

 What opportunities are there for practical and vocational experiences? 
 
3. Assessment and achievement 

 Do students understand the criteria for assessment and the methods employed? 

 Is assessment formative as well as summative? 

 Is assessment varied and challenging? 

 What feedback is there?  Is it prompt and effective? 

 In their experience, have the intended learning outcomes been achieved? 

 Do academic staff discuss student achievement with students? 

 Are further study and career aspirations likely to be satisfied? 
 
4. Teaching and learning 

 Is the range of teaching and learning methods appropriate for delivering the curriculum? 

 How do students perceive the quality of the teaching? 

 Is there effective support and guidance for independent study? 
 
5. Student progression and support 

 What induction procedures are in operation?  Are they sufficient? 

 What are the arrangements for academic support? 

 Do these arrangements extend to work experience, placements, study abroad and other 
off-site experiences? 

 Do students receive effective support? 
 
6. Learning resources and their deployment 

 How good are the library services in terms of opening hours, access, user support, 
availability of books and journals? 

 What IT support is there?  Are opening hours, access, user support and availability of work 
stations and software appropriate? 

 Is off-campus access to e-resources reliable and effective? 

 Are there suitable programme-specific materials? 

 Are the accommodation and equipment adequate? 
 



Meeting with Employers  
 
The purpose of the meeting with employers is to establish: 
 

 how employers and/or employer-related organisations are involved in the design of the 
curricula, and the assessment and achievement of the students; 

 the effectiveness of this involvement. 
 
Areas to consider: 
 
1. In what way have the employers been engaged with the programme of study? 
2. What opportunities are there for employers to provide feedback to the programme team and 

vice versa? 
3. To what extent have employers influenced the design and delivery of the programme? 
4. How effective has this involvement been in identifying the employment sector needs and in 

the design and content of the programme? 
5. How does the programme team communicate with employers and exchange information 

about the sector and the programme? 
6. Are employers provided with information regarding what is expected of them in terms of 

developing/assessing student performance in the workplace? 
7. How effective is the integration of work-based learning in the programme and its sufficiency in 

enabling students to develop an understanding of the world of work? 
8. How do employers participate in or contribute to the assessment of work-related skills? 
9. How effective are the arrangements for assessing and recording the achievements of 

students in work-based learning? 
 
 
 
 


