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Academic Appeals Taught Awards  
Appendix 2 Appeals Board Guidance (To be provided to all parties) 
 
 
1. PURPOSE 
 
1.1 The Appeals Board is a sub-committee of the Academic Standards and Education Committee 

and a standing committee of Senate. 
 
1.2 The Appeals Board will be convened following consideration of eligibility and only when attempts 

to resolve an Appeal through Local Stage discussions and Central Stage have failed. 
 

1.3 Support, guidance and information about Appeal Boards can be obtained from SUBU Advice. 
 

2. PROCESS 
 
2.1 The Appeals Board will be convened by Academic Quality, following confirmation of eligibility by 

senior University colleagues as outlined in section 7.8 of the procedure.   
 

2.2 Normally an Appeals Board will be convened within 20 working days of the Review Stage 
outcome and all parties will be given 10 working days notice of the date of the Appeals Board.  

 
2.3 Where reasonable opportunity has been made to allow the Appellant to attend the Appeals 

Board, but they are still not able or have declined to attend, the Board may take place in their 
absence. 

 
2.4 Membership of the Appeals Board, which shall be determined by Academic Quality, and in 

accordance with the University’s Academic Appeals Policy and Procedure for Taught Awards, 
shall consist of: 
 

1. A member of University Leadership Team  who shall serve as Chair 
2. An academic with relevant experience, normally drawn from the university’s Quality 

Assurance and Enhancement Group (QAEG); and not derived from the same Faculty 
as the student 

3. An elected member of the Students’ Union (normally the President) 
 
All Appeals Board members shall be drawn from outside the Faculty involved in the Appeal.  The 
Appeals Board will be supported by Academic Quality.  
 

 
2.5 The Appellant may be accompanied by a friend or representative (not acting in a legal capacity). 

Please refer to 11L – Third Party Involvement: Procedure for further details.  
 

2.6 The Assessment Board may be represented by up to two members, normally the Chair of the 
Assessment Board and the Programme Leader. Any specific requirements relating to a declared 
disability will be taken into account when making arrangements for a the Appeals Board.  

 
2.7 The Order of Proceedings is as follows: 

i) Introduction of those present 
ii) Outline of the Appeal 
iii) Reference to the Appeals Form, letters and witness statements by Appellant and Faculty 

including an A4 synopsis summarising the main points of their case distributed by both 
parties. 

iv) Appellant and/or representative presentation (normally no more than 10 minutes) 
v) Opportunity for the Appeals Board to question the Appellant  
vi) Opportunity for the Faculty to question, through the Chair, the Appellant 
vii) Faculty presentation (normally no more than 10 minutes) 
viii) Opportunity for the Appeals Board to question the Faculty 
ix) Opportunity for the Appellant to question, through the Chair, the Faculty. 

http://www.subu.org.uk/advice
https://intranetsp.bournemouth.ac.uk/pandptest/11l-third-party-involvement-procedure.pdf
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x) Appellant and/or representative summing up (5 minutes).  New evidence is not 
admissible at this time 

xi) Faculty summing up (5 minutes).  New evidence is not admissible at this time 
xii) Adjournment – The Appellant and the Faculty shall withdraw while the Appeals Board 

consider the evidence 
 

Either side may be required to be available to provide further information or clarification of matters 
to the Board. 
 

3. DOCUMENTATION 
 
3.1 The Appeals Board will have access to all previous documentation in connection with the appeal; 

in addition the Appellant and the Faculty are each asked to produce an A4 synopsis of their case.  
This information should be submitted to Academic Quality at least 5 working days before the 
Appeals Board and shall be circulated to all parties. 

 
3.2 Witnesses are not normally permitted to appear in person at the Appeals Board.  However, the 

Appellant and the Faculty are permitted to provide written witness statements in advance of the 
meeting which will be considered with the previous documentation.  Such statements should be 
submitted to Academic Quality  at least 5 working days before the Appeals Board and shall be 
circulated to all parties. 

 
3.3 Should it prove necessary, the Appeals Board may choose to call such witnesses as they deem 

appropriate.  In this instance, the Appeals Board may be adjourned and reconvened at a later 
date. 

 
3.4 Other documentary evidence may be tabled at the discretion of the Chair. 
 
4. CONCLUSIONS AND RECOMMENDATIONS 
 
4.1 Normally the decision of the Appeals Board shall be communicated verbally to the Appellant and 

the Faculty within one hour of adjourning to consider the evidence, and confirmed in writing 
within 5 working days of meeting.  Where the Appeals Board are unable to reach a decision or it 
is not possible to adhere to the deadline (for example, if an adjournment in the proceedings is 
necessary) all parties will be kept informed of progress and provided with reasons for the 
extension of the timescale. 

 
4.2 If an Appeal is not upheld, the Appellant will be informed in writing with reasons for this decision. 
 
4.3 The Appeals Board may make such instructions and/or recommendations as are deemed 

appropriate. 
 

4.4 The outcome and minutes from the Appeals Board will be provided to all parties. 
 

 


