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	No Smoking Policy & Procedure


1. Scope & Purpose 

This policy applies to all staff (including temporary and agency staff), students, visitors, contractors and their employees. The Health Act 2006 and The Smoke-Free (Premises and Enforcement) Regulations 2006 implemented new rules regulating smoking at work in England, placing additional obligations on the University which have been integrated into this updated policy. Under the Act and Regulations it is an offence to smoke or knowingly permit smoking in no smoking premises for which both individuals and/or the University may be held liable. 

Whilst recognising the individual rights of smokers the University has both a legal and moral duty to protect non-smokers from the effects of tobacco smoke and to provide a smoke free environment in which everyone can work or study.

This policy also applies to the use of electronic cigarettes and vaping. The use of electronic cigarettes and vaping is prohibited wherever smoking is prohibited.

	Links to Associated Documents
	Safety Alerts
Fire & Explosion Risks of Electronic Cigarette Chargers.
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The University has a policy that no tobacco products (including electronic substitutes) are sold on its premises.

This policy and procedure apply to all University buildings, premises and functions. This policy shall;

· Encourage and promote a healthy, safe and clean environment for staff and students to work and study in.

· Protect all persons on University premises from health risks associated with passive smoking.

· Minimise the risk of fire on University premises.

· Take into account staff and students who smoke and actively support those who wish to stop.

· Ensure that the University complies with relevant legislation.

2. Key Responsibilities

Formal responsibility for implementing and monitoring this policy rests with the University Executive Team with particular responsibility falling to the Chief Operating Officer. Day-to-day responsibility for compliance rests with all members of the University community, however senior managers will be required to ensure that all staff, students, visitors and contractors in areas for which they are responsible are fully aware of this policy and shall manage compliance within their areas of control.

Where visitors or contractors are brought onto University premises, it is the responsibility of the person bringing/allowing them on site to ensure that they are fully aware of this policy and its requirements. Estates are responsible for ensuring appropriate signage is clearly displayed as required and means of safe disposal for smoking materials are readily available.

All members of the University including staff and students are empowered and responsible under this policy to tackle any individual’s smoking failing to adhere to the guidelines set out within this policy. 

Failure to conform to the requirements of this policy will constitute a disciplinary offence for staff and students and may result in formal action.  Any contractor or visitor who refuses to comply with the requirements of this policy will be requested to leave the University premises.  

Breach of statutory duties may also result in legal action against an individual and/or the University.

3. Links to other documents 

The ‘No Smoking Policy’ forms part of the Occupational Health arrangements of the University Health & Safety Policy.

4. No Smoking Areas 

Smoking is prohibited in all Bournemouth University buildings.

Smoking is also prohibited at entrances to University buildings and within 5m of University buildings. This is to prevent smoke from entering buildings via doorways or windows and to ensure it is not a hazard to those entering buildings.

Smoking is not permitted within any vehicles owned or operated by the University.

Smoking is also not permitted in any public area which is substantially enclosed (an example being an enclosed bus shelter). This includes the covered public areas to the rear of Poole House and the Library Courtyard at Talbot Campus which are within 5 meters of a building.

5. Signage

‘No Smoking’ signs will be clearly displayed at the entrances to University buildings as required and in all vehicles owned by the University. 

6. Disposal of Smoking Materials

In areas where smoking is permitted, all smoking materials must be disposed of in a responsible and safe manner using bins as provided. Smoking waste is regarded as any other litter and careless discarding will not be tolerated.
7. E-Cigarettes and Vaping Equipment

The charging of e-cigarettes (or any other ‘smoking equipment’) is not permitted within any University building due to the risk of fire and explosion.

8. Policy Communication

A copy of this policy will be provided to all prospective new members of staff as part of the recruitment process.
9.
Support for Smokers

The University is committed to promoting good health and wellbeing amongst its staff and students and will actively support individuals who wish to explore the possibility of stopping smoking. Within Bournemouth University, the Health, Safety & Wellbeing Team promotes the health benefits of stopping smoking and can provide further information/assistance to those who require it. 

Other organisations that can provide help include:

· The Medical Centre (Talbot Campus) and/or your General Practitioner.

· The free NHS Smokefree Helpline 0300 123 1044.

· Useful websites providing information about giving up smoking can be found at
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